No. F. 4-3/2020-DD (P-1V)

GOVERNEMNT OF PAKISTAN

MINISTRY OF NATIONAL HEALTH SERVICES,

) REGULATIONS & COORDINATION.
3" FLOOR, KOHSAR BLOCK, PAK SECRETARIAT, ISLAMABAD

\\’ are d C i 1 1 H .
e are seeking applications from qualified candidates to hire dynamic and career-oriented professionals for a project, The

:’:‘S‘::‘:“‘“djtes thUld possess q.ualiﬁcations and experience in the relevant field. The positions are offered ona CONTRACT
or a duration of 3 years, will be based in Islamabad, Pakistan expect for database officer. Please see detail in the table

below
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Posts
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| 01

Project Manager (PPS
9)

|

|
|
|
|

01

SO Years

Medical Doctor with Post graduate degree in public health with specializations in health
policy and systems development from a recognizad institution. At least 10-15 years'
experience of working in health sector at national or international level across both
public and private sector In general {more specifically at-least 2 years in the public
sector), Experience in management of project / program in public sector will be
preferred. Experience of working and coordinating with the development partners,
national and International NGOs will be an asset. Excellent report writing,
communication and presentation skills. Other Skills (e.g. IT): Knowledge of Microsoft
Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook, and internet search
engines as well as surveillance databases.

b—
02

l Finance Manager (PPS
8)

01

30-40
years

Post graduate degree in Accounting, Business Administration or Finance from
accredited academic institution; Higher qualification will be an added advantage;
Minimum of 10 -15 years’ experience in financial management and accounting in

public/private sector; Understanding of multi and bilateral donor financial
policies, procedures and grant management; Extensive experience in
proposal preparation, budget formulation, financial analysis and
planning skills; Ability to use financial system to track accounting
activity; and, Other Skills (e.g. IT): Knowledge of QuickBooks accounting
software, Microsoft Office Word, Excel, PowerPoint, Outlook, SPSS and
Financial databases

03

(PPS 8)

Procurement manager

01

30-40
Years

Post graduate degree in Supply chain management, Business Administration or
Commerce from accredited academic institution; Higher qualification will be an added
advantage; Minimum of 10 years’ experience in Procurement management and supply
chain management in public/private sector; Understanding of multi and bilateral donor
procurement policies, procedures; Extensive experience in procurement of goods and
services including. consultancy services, contract management and planning skills;
Expertise to apply PPRA rules for the effective procurement process and procedures;
and, Other Skills (e.g. IT): Knowledge of Microsoft Office Word, Excel, PowerPoint,
Qutlook etc.

Internal Auditor
(PPS7)

01

30-35
Years

Professional certification CA/CIMA/ACMA or Post graduate degree in Accounting,
Business Administration or Finance from accredited academic institution; Higher
qualification will be an added advantage; Minimum of 5 years’ experience in internal
audit and accounting in public/private sector; Understanding of multi and bilateral
donor financial policies, procedures and grant management; Extensive experience in
internal audit, internal controls, compliance and planning skills; Ability to use financial
system to track accounting activity; and, Other Skills (e.g. IT): Knowledge of Microsoft
Office Word, Excel, PowerPoint, Outlook, and Financial databases

05

Admin Officer
(PPS 7)

01

30-35

Years

Post Graduate degree in Business Administration/ MPA / 16 Years education or
equivalent, Minimum 3 -5 Years' experience as Admin officer/coordinator with
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o Procurement olficer
(PPs7)

01

I'ost graduate degree in Supply chain management, GuﬁMSSVA'drnfnls!r«_!'tllz: or sided
f_mnrr'mrcr: from accredited academic institution; Higher qualification will be aﬂd
advantage; Minimum of 5-7 years’ experience in Procurement (nanagemfcnt a:

supply chain management in public/private sector; Undcrstandmg_ofrm.: tian

bilateral donor procurement policies, procedures; Extensive experience in
procurement of goods and services including consultancy services, contract _
management and planning skills; Expertise to apply PPRA rules for the effective
procurement process and procedures; and, Other Skills (e.g. IT): Knowledge of

!icrosoft Office Word, Excel, PowerPaint, Outlook etc.
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07 | Finance officer

|
| |

I (PPS7)

|

01

30-35
Years

Fost graduate degree in Accounting, Business Administration or Finance frormn
accredited academic institution; Higher qualification will be an added advantage;
Minimum of 5-7 years’ experience in financial management and accounting in
public/private sector; Understanding of multi and bilateral donor financial policies,
procedures and grant management; Extensive experience in proposal preparation,
budget formulation, financial analysis and planning skills; Ability to use financial
system to track accounting activity; and, Other Skills (e.g. IT): Knowledge of
OuickBooks accounting software, Microsoft Office Word, Excel, PowerPoint, Qutlook,
3PS5 and Financial databases
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|

{V(Jf-f . —Database officer
(PPs 7)

03

30-35
Years

M5 Computer Science / Software Engineering / Statistics , 5-7 Years in Data and
database management, proven experience of data analysis having knowledge of
Health data and Database management system, and skills of working with databases
like MySQOL/ Postgrads/Oracle/MS SQL, Proven vsorking experience in SPSS/Excel

09 -C-ommunication
Officer
(PPS 7)

01

30-135
Years

Master’s degree or higher in a communication-focused field such as Business, .
Marketing, Communications, Public Relations, Journalism, or related discipline from
HEC recognized University, Recognized by HEC or from recognized institute. 5-7 years
of related working experience required with two or more years in health
communication, Working knowledge and understanding of all channel disciplines,
including Media, Shopper/ Promotional, PR, Social, Experiential, Multicultural, etc.
Understanding to learn more of the trends shaping behaviour today and, in the future
Proficient with media planning tools (MRI, Social Listening, comScore), Strong,
organizational, interpersonal, and project management skills, Open to travel as, {
necessary, digitally connected and curious

10 LSMP officer (PPS 7)

01

30-35
Years

Master’s degree or higher qualifications in environmental sciences from HEC
recognized University. 3-Syear experience in socio-environmental impact
management/ social environmental impact assessment, Socio-environmental
management, evaluation of socio-environmental impact in the infrastructure sector,
knowledge of the Social and Environmental Standards (SES) and Principles of health l
development partners, experience in working with international organizations in the
sector, i

11 Training Officer
(PPs 7)

01

30-35
Years

Master’s degree or higher qualifications in Public Health; Social Sciences; Health
Education or Community Development from HEC recognized University. Possession of
a Training of Trainers certificate would be an added advantage, Sound decision
making and organizational skills, Ability to present complex information to a variety of
audiences. 5-8 years’ experience as facllitator and Trainer specialist capable of
imparting knowledge, skills and attitudes to meet the project training objectives.
Proven ability to master the full training cycle, Adequate knowledge of learning
management software, Familiarity with traditional and modern training methods,
tools and techniques, Familiarity with talent management and succession planning.

12 MA&E Officer
(PPS 7)

01

30-35
Years

A post graduate degree in public health or equivalent, At least 5 years of experience in
managing field activities including M&E of interventions and results in public and
private health sector, Experience in program/project design and formulation,
management and evaluation, Knowledge of recent developments in program/project
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| (Project Director)

| health support program (Federal (Zomponent)

Ministry of National Health Services,

| Regulations & Coordination
Third Floor, Kohsar Block, Pak secretariat,

National

|slamabad
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